






Theatre Works 
SILICON VALLEY 

• Supports Finance Director and Executive Director on budgetary modeling, as needed.

Other duties, as assigned by Executive Director 

Qualifications 

• 5+ years of arts administration experience with increasing levels of responsibility preferred; or
equivalent education and work experience with preference given to candidates with experience
working within a non-profit context.

• An approach to problem-solving that is anchored in curiosity and a "creative fixer" mentality.
• Demonstrated experience with creating an inclusive anti-racist working environment and integrating

IDEAA practices across an organization.
• Genuine joy found in the arts, preferably with a demonstrated passion for theatre.
• A person of deep integrity who demonstrates good judgment, ethical decision making and

trustworthiness.
• Confident competence in theatrical budgeting, project management and personnel management.
• Comfortable negotiating with unions, lawyers, and agents.
• Ability to foster and maintain positive relationships with artists, agents, colleagues, vendors,

community partners, patrons, volunteers, and community members
• Outstanding interpersonal and communications skills - characterized by the ability to listen well

and communicate authentically and clearly.

Compensation and Benefits 

Salary is $125,000/year and includes some of the following benefits: employer-paid health insurance; a 
403(b )-retirement plan; paid vacation; holidays; personal and sick days; season tickets to TheatreWorks; 
friends and family discounts; and a creative, energetic environment. TheatreWorks is an equal opportunity 
employer committed to a diverse workforce. 

Location 

TheatreWorks is committed to a Hybrid work environment. This position is located at 350 Twin Dolphin Dr 
Redwood City CA. The General Manager would need to be in the office on average three days per week. 

Regular Hours: 

Variable depending on the performance cycle; evenings, weekends, and holidays as needed. 

Reports to 

Executive Director 

Applications and Inquiries 

Please send a resume and cover letter, outlining how your skills and experience meet the qualifications of 

the position and stating how you heard about this opportunity to search@theatreworks.org. with the 

subject line: "GM - [Insert your last name]". 

TheatreWorks Silicon Valley strives to be an inclusive work environment and embraces a diversity 

of people, ideas, talents, and experiences. We highly encourage people of color, individuals with 
disabilities, and other historically underrepresented groups to apply. 


